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為辦理學生宿舍住宿費及保證金核退作業，特訂定本作業說明（以下簡稱退費作業）。

The “Instructions for Refunding Student Dormitory Fees and Security Deposits” (hereinafter 

referred to as the “Instructions”) is hereby stipulated for handling refunds of student dormitory 

fees and security deposits. 

一、依據本校學生住宿輔導辦法第四條第六款訂定。I. These Instructions are stipulated in 

accordance with Article 4, Paragraph 6 of the University’s “Regulations for Student Dormitory 

Counseling.” 

二、退費時程：住宿生於完成退宿或換舍手續後，依本校退費程序進行核算，始辦理

學期、暑期及寒假之住宿費或保證金退費。II. Refund schedule: Boarding students 

after completing the check-out or dormitory change procedures shall have the refund 

amount calculated according to the University’s refund procedures in order to have the 

dormitory fees or security deposits for the semester, summer break, and winter break 

refunded. 

（一）學期(I) Semester 

1. 於公告進住日期(不含當日)前申請學期退宿者，於次月辦理進行退費作業。

Boarding students who apply for check-out for the semester before the announced move-

in date (excluding the date) may have the refund operation processed in the following 

month. 

2. 每年於 4 月底、10 月底辦理退費作業。學校退款行政流程約1至2個月， 匯入學

生帳戶。Refunds are processed at the end of April and the end of October each year. 

The University’s administrative process for refund takes approximately 1 to 2 months, 

and the funds are deposited into the student’s account. 

3. 期中考後申請退宿者，其住宿保證金於該學期結束次月辦理退費作業。Boarding 

students who apply for check-out after the mid-term exam will have their security deposit 

refunded in the month following the end of the semester. 

（二）暑期(II) Summer break 

1. 於公告進住日前(不含當日)申請退宿者，於次月辦理退費作業。Boarding students 

who apply for check-out before the announced move-in date (excluding the date) may have 

the refund operation processed in the following month. 

2. 於公告進住日期(含當日)後申請退宿者，其住宿費或住宿保證金於暑期結束次月

辦理退費作業。Boarding students who apply for check-out on or after the announced 



move-in date will have their dormitory fees or housing deposits refunded in the month 

following the end of the summer break.  

（三）寒假(III) Winter break 

1. 於公告進住日前(不含當日)申請退宿者，於次月辦理退費作業。Boarding students 

who apply for check-out before the announced move-in date (excluding that date) may 

have the refund operation processed in the following month. 

2. 於公告進住日期(含當日)後申請退宿者，其住宿費或住宿保證金於暑期結束次月

辦理退費作業。Boarding students who apply for check-out on or after the announced 

move-in date will have their dormitory fees or housing deposits refunded in the month 

following the end of the winter break.  

三、注意事項III. Things to know 

1. 住宿生需提供學生住宿申請系統內本人帳戶資料：Boarding students shall provide 

personal account information in the student dormitory application system: 

（1） 郵局帳戶：應填寫之郵局局號（7碼）及帳號（7碼）。Post office account: Fill 

in the post office number (7 digits) and account number (7 digits). 

（2） 銀行帳戶：應填寫銀行及分行代碼（共7碼）及帳號（10至14碼）。Bank 

account: Fill in the bank code and branch code (7 digits in total) and account number 

(10 to 14 digits). 

（3） 僑外籍生居留證號碼：需檢視郵局留存資料是否相符。Residence permit 

number for overseas Chinese students: It is necessary to check whether the post office 

information on file is correct. 

2. 僑外籍生因畢業離台需關閉台灣帳戶，其住宿保證金之扣款基準計算至公告退

宿日，並以預估方式辦理扣款。應依下列時程向床位承辦人提出退費申請：

For overseas Chinese students who need to close their accounts upon graduation and 

before departing from Taiwan, the deduction of the security deposit will be calculated 

up to the announced check-out date and the deduction amount will be estimated and 

processed. Refund applications should be submitted to the bed coordinator according to 

the following schedule: 

（1） 學期：4月1日至4月15日，及10月1日至10月15日。Semester: April 1 to April 

15 and October 1 to October 15. 

（2） 暑期：4月1日至4月15日。Summer break: April 1 to April 15. 

（3） 寒假：10月1日至10月15日。Winter break: October 1 to October 15. 


