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一、目的I. Purpose 

為維護宿舍寄領物品之秩序與安全並提升寄領服務之效率與品質，特訂定本要點。
These Directives are established to maintain the order and security of the storage and 
retrieval of belongings in the dormitories and to improve the efficiency and quality of 
related services. 

二、寄領物期間與申請資格II. Storage and Retrieval Periods and Eligibility 

(一)寒假期間：該學年度第一學期住宿生、非寒宿生，且為第二學期住宿生者，以上三
項條件皆符合者，始能放置於原宿舍之公告寄物地點。(1) Winter break: Students 

who meet the three criteria of being boarding students in the first semester of the current 
academic year, non-winter-break boarding students, and boarding students in the second 
semester can have their belongings placed at the designated storage location of their original 
dormitory. 

(二)暑假期間：該學年度第二學期住宿生、非暑宿生，且為次學年第一學期住宿生者， 

以上三項條件皆符合者，始能放置於原宿舍之公告寄物地點。(2) Summer break: 

Students who meet the three criteria of being boarding students in the second semester of 
the current academic year, non-summer-break boarding students, and boarding students in 
the first semester of the following academic year can have their belongings placed at the 
designated storage location of their original dormitory. 

三、寄領物日期及時間III. Belongings storage and retrieval date and time 

(一)寄領物日期由學生住宿服務中心(以下簡稱本中心)公告，寄領物時間由各舍學生宿
舍委員會（以下簡稱宿委會）公告，依公告時間辦理寄領物及辦理相關程序。(1) 

Belongings storing/retrieving date will be announced by the Student Housing (hereinafter 
referred to as the “Office”), and the belongings storing/retrieving time will be announced 
by the respective student dormitory committee (hereinafter referred to as the “Dormitory 
Committees”). The belongings storing/retrieving and related procedures shall be handled in 
accordance with the time announced. 

(二)非公告時段不接受寄物，存放後至領物日期及時間前，不得領物。(2) No storage will be 

handled outside of the announced hours. No retrieval can be handled before the specified date and 

time. 

(三)如因故不克按時寄物者，需將寄物申請表(如附件)委託他人於公告時間代為寄物。(3) 

Students who cannot have the belongings stored on time for reasons must entrust someone else 
to store belongings on their behalf during the time announced along with the belongings storage 
application form (as attached) presented. 
(四)如因故不克按時領物者，需將申請單之收執聯委託他人代領，於公告之領物時段結 

束後 7 日，未領視同滯留物處理。(4) Students who cannot have the belongings collected on 

time for reasons must entrust someone else to retrieve the packages on their behalf during the 
time period announced. The belongings that are not collected within 7 days after the end of 
the time period announced will be treated as Items Left Behind.  

四、寄領物地點IV. Location for belongings storage and retrieval 

依各宿舍學生宿舍委員會公告。The location for belongings storage and retrieval will be 

announced by the respective student dormitory committee. 
五、寄物規定V. Regulations for package sending 

(一)寄物存放之規格及內容：(1) Specifications and contents of the belongings in storage: 



1. 存放之物品需妥善包裝，以方便堆疊之箱子裝箱，並完整封箱。Belongings in 

storage must be properly packaged to facilitate packing them into stacked boxes and 

properly sealed. 

2. 每箱規格尺寸需長寬高三邊合計不超過 200 公分。The total dimensions of each box 

must not exceed 200cm in length, width, and height together. 

3. 每件物品上務必以 A4 紙依序寫明姓名、學號、系所級別、聯絡電話等四項個人資料
並張貼牢固。The following four pieces of personal information must be written on an A4 

sheet of paper in the correct order: name, student ID No., department/school, and contact 
number, and the sheet must be firmly attached to the package. 

4. 食物、易腐及危險物品禁止存放；如因違反規定導致他人財物損失者，需負賠償
責任。No food, perishable, or dangerous goods may be stored. Students who cause 

property damage to others by violating these regulations will be held liable for 
compensation. 

5. 貴重物品（如護照、機票、個人財物等）需自行保管，宿舍僅提供存放場所， 不
負保管責任。Valuables (such as passports, plane tickets, personal belongings, etc.) 

must be safekept by students personally. The dormitory only provides storage space for 
packages and is not responsible for their safekeeping. 

6. 存放物品時需依序排放整齊並預留通道，並確實記清楚寄物地點以利領取。The 

packages in storage must be arranged in an orderly manner with passageways made 
available; also, the storage location of the packages must be properly remembered for easy 
retrieval. 

(二)寄物存放之數量：(2) Quantity of packages placed in storage: 

1. 本地生：每人以 3 箱及寢具 1 組為限。Local students: Each student is limited to 3 boxes 

and 1 set of bedding. 

2. 僑外籍生：每人以 4 箱及寢具 1 組為限。Overseas Chinese and foreign students: Each 

student is limited to 4 boxes and 1 set of bedding. 

3. 當學年度核准使用之冰箱另計。（冰箱內清空，並提前一天拔除電源進行除霜。） 

Refrigerators approved for use during the current academic year will be counted separately 
(The refrigerator should be emptied with power cord unplugged one day in advance for 
defrosting). 

 (三)寄領物申請流程：(3) Application process for belongings storages/retrieval: 

1. 寄物：至本中心網頁下載寄物申請表，或依各舍學生宿舍委員會規定填報線上申請
表單後，憑學生證（或身分證件）及申請表寄物。 Belongings storage: Download the 

application form for package sending from the Office’s website, or fill out the online 
application form according to the regulations of the respective student dormitory 
committee to send packages with student ID (or identity document) presented. 

2. 領物：憑學生證（或身分證件）及收執聯或線上表單領物。Belongings retrieval: 

Students shall present student ID (or identity document) and receipt or online form to receive 
packages. 

六、違規處理6. Disciplinary regulations: 

未遵守本要點者，依據本校《學生住宿輔導辦法》辦理。Students who violated these 

Directives will be dealt with in accordance with the University’s “Regulations for Student Dormitory 

Counseling.” 

七、本要點經學生事務處處務會議通過，陳請校長核定後實施，修正時亦同。7. These 

Directives are passed in the Office of Student Affairs meeting and approved by the University President 

for implementation, same for the amendments. 
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