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National Taiwan Normal University

Directives for Storage and Retrieval of Belongings in

Student Dormitories
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Passed in the 12" Office of Student Affairs meeting of 2024
academic year, July 29, 2025

- ~ P enl. Purpose
PREGLFAP SRS IR FHIRBL AT E ST BT L ARE
These Dlrectlves are established to maintain the order and security of the storage and
retrieval of belongings in the dormitories and to improve the efficiency and quality of
related services.
~FHEDR S ’%-FA #11. Storage and Retrieval Periods and Eligibility
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b2 JTE S & dﬁ AR E YR A2 o2 F 4 B oo (1) Winter break: Students
who meet the three criteria of being boarding students in the first semester of the current
academic year, non-winter-break boarding students, and boarding students in the second
semester can have their belongings placed at the designated storage location of their original
dormitory.

CORFNE g e Ry =g G 2RHEL 2 FERFRLHL
M ZBEEYREE AR RE R E A2 2 F - B o (2) Summer break:
Students who meet the three criteria of being boarding students in the second semester of
the current academic year, non-summer-break boarding students, and boarding students in
the first semester of the following academic year can have their belongings placed at the
designated storage location of their original dormitory.

~FAE P ERIL Belongmgs storage and retrieval date and time
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Belongings storing/retrieving date will be announced by the Student Housing (hereinafter
referred to as the “Office”), and the belongings storing/retrieving time will be announced
by the respective student dormitory committee (hereinafter referred to as the “Dormitory
Committees™). The belongings storing/retrieving and related procedures shall be handled in
accordance with the time announced.

(Z)E 2 BEIABEEY > 32 A4S PHEEFD > 2 #45F - (2) No storage will be

handled outside of the announced hours. No retrieval can be handled before the specified date and

time.
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Students who cannot have the belongings stored on time for reasons must entrust someone else

to store belongings on their behalf during the time announced along with the belongings storage

application form (as attached) presented.
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KisT P > AARARIE I ‘Z’#f'/?@“' (4) Students who cannot have the belongings collected on

time for reasons must entrust someone else to retrieve the packages on their behalf during the
time period announced. The belongings that are not collected within 7 days after the end of
the time period announced will be treated as Items Left Behind.
z ~ F 47 $ = BIV. Location for belongings storage and retrieval

k:wmeHE2HLL R € % o The location for belongings storage and retrieval will be

announced by the respective student dormitory committee.

~ F $ 2 2 V. Regulations for package sending

(=)FF a2 #2171 (1) Specifications and contents of the belongings in storage:



. %2 Hg Lok > Pl 9+ %4 & % 34 - Belongings in
storage must be properly packaged to facilitate packing them into stacked boxes and
properly sealed.

2. FHAFCAZTELTE = F L7 48 200 2 4 - The total dimensions of each bhox

must not exceed 200cm in length, width, and height together.

3. BRI ALAREBFAL S FE S kAR s BETEE I B AT
I 5k gk E F - The following four pieces of personal information must be written on an A4
sheet of paper in the correct order: name, student ID No., department/school, and contact
number, and the sheet must be firmly attached to the package.

4, 8%~ FFE Erab AL G R F RTERE AP AY 0 FARY
# = - No food, perishable, or dangerous goods may be stored. Students who cause
property damage to others by violating these regulations will be held liable for
compensation.

B. FEF & (iR WL - BAMPE) T FARE > B&EREGT "IN A

f % § @ - Valuables (such as passports, plane tickets, personal belongings, etc.)
must be safekept by students personally. The dormitory only provides storage space for
packages and is not responsible for their safekeeping.

6. TP T RERCFEAIFTEYE > T g LFFE BUAAEB o The
packages in storage must be arranged in an orderly manner with passageways made
available; also, the storage location of the packages must be properly remembered for easy
retrieval.

(=)F # 3%2 #E * (2) Quantity of packages placed in storage:

L #»4 1& 41342 8521 252 - Local students: Each student is limited to 3 boxes
and 1 set of bedding.

2 HebgEA T E A 4492 BE 1 5o Overseas Chinese and foreign students: Each
student is limited to 4 boxes and 1 set of bedding.
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Refrigerators approved for use during the current academic year will be counted separately
(The refrigerator should be emptied with power cord unplugged one day in advance for
defrosting)

(Z)F4 8 2 FF ;A2 ¢ (3) Application process for belongings storages/retrieval:
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2E > BEAHE (MY ALHEE) 2 ¢ §4 FFH o Belongings storage: Download the
application form for package sending from the Office’s website, or fill out the online
application form according to the regulations of the respective student dormitory
committee to send packages with student ID (or identity document) presented.

2. i BB A (AL AmiE) 2 T HNIWMAR L £ H A - Belongings retrieval:
Students shall present student ID (or identity document) and receipt or online form to receive
packages.

» i 44326 Disciplinary regulations:
%iﬁ AR %L—}‘; kg AR (F A AW EyE2) P42 - Students who violated these
Directives will be dealt with in accordance with the University’s “Regulations for Student Dormitory
Counseling.”
SN ARESF A I B ARELE MR E TR W B2 R o 70 These
Directives are passed in the Office of Student Affairs meeting and approved by the University President
for implementation, same for the amendments.



