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National Taiwan Normal University

Directives for Student Receiving Mails and Postal Parcels in

Dormitories
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Passed in the 12th Office of Student Affairs meeting of 2024
Academic Year, July 29, 2025

- ~ P a7l. Purpose

AHRAAF AR 2 2 F > Tar RERIAOE Frfd 0 37T A £ 2 o These Directives
are stipulated to improve the efficiency of mail collection for boarding students and to ensure
the accuracy of postal services.
~ Rt e RAFBF 2. Eligibility for receiving mail and postal parcels
()EE88H=L£E54 o (1) The boarding students of the current semester;
(E)Hri % BBDPF > A58 F% B F23%4 054 o (2) The boarding students
during the winter break or summer break of the current academic year;
YEAABRFTR2Z L e Bd FHI ¥ IZ - (3) The unclaimed mails and parcels will be

returned by the front desk staff.

= ~ #Ri2 & RAR B4 2 3. Regulations for receiving mails and postal parcels

()2 RFFERBEY S BRITHB - FEREREALEL FBRHE FABN

MR R R —*ﬁ #1138 w e 32 - (1) Mails and postal parcels must be clearly
marked with the dormitory name, room number, bed number, and recipient’s name. No
nickname is acceptable. Mails and postal parcels that are not clearly marked and cannot be
identified by the front desk staff will be returned.
§ - £ : Male Dormitory 1:

1063114 A # * % ®EF < 95 looog2 ok (4% ) No. 9, Shida Road, Da’an

District, Taipei City 106311 [Please state Room No. (1___ ) and Bed No. __ (Name)].

4 — £ ! Female Dormitory 1:

1063114 A 7 +« % % iF < 11550008 2. 0%k (4 %) - No. 11, Shida Road,
Da’an District, Taipei City 106311 [Please state Room No. (5__ )and Bed No. __ (Name)]
& = £ ! Student Dormitory 7:

1160594 # # < L %7 MR AERBBELE - £ Tooookz ok (4% ) No. 88, Sec.
4, Tingzhou Road, Wenshan District, Taipei City 116059 [Please state Student Dormitory
7, Room No. (7___)and Bed No. ___ (Name)]

1



-+ = £ : Female Dormitory 2:

1160594 A+ 3 < i % i7 ¥ g 458854 - £ Anooos 2 ok (4% ) - No. 88, Sec.

4, Tingzhou Road, Wenshan District, Taipei City 116059 [Please state Female Dormitory
2, Room No. (A__)and Bed No. ___ (Name)]
§ = £ : Male Dormitory 2:

1160594 % <~ L % 7 W ELA4E885LY - £ Boooo&EzZ ok (%) - No. 88, Sec.
4, Tingzhou Road, Wenshan District, Taipei City 116059 [Please state Male Dormitory
2, Room No. (B___)and Bed No. __ (Name)]

(C)Fa fnib ik () & PR AP > m 2 JEFHEAGHRZE I (F) f i
FRF% - (2) The dormitory does not accept frozen (refrigerated) postal parcels or cash-on-
delivery services, nor provide front desk payment and return/exchange delivery services.

E)EETizpiTi & £ 83345 o (3) Ordinary mail can be collected from the mailbox
in each dormitory room.

(2)HELE 22 e R d B AGRBY A A Ee BELEILEHEHP - 7
edrd 7 P (2 BP)AAEBRI & X R4F 0 i w IR o (4) Certified mails and
postal parcels should be registered by staff at the Student Housing and collected at the
dormitory front desk by the recipients with a student ID presented. Mails and postal parcels

that are not collected within 7 days (including holidays) from the date of registration will
be treated as unclaimed and then returned to the senders.

() E4eh B > R & A F2E20 2 5 1219w g2 o Discarded mails will be treated as
unclaimed mail and then returned to the senders.
> ~ #R{E & FAF B~ B4, Mails and postal parcels receiving place
)y -&F+*-~ s ~Lt- 24215 - 28+ - (1) Male Dormitory 1 (including Female
Annex) and Female Dormitory 1: The front desk of Male Dormitory 1.
(=)8- & - £+ - (2) Student Dormitory 7: The front desk of Student Dormitory 7.

(2)8=-4£-~4-£ %= 2£4# - (3) Male Dormitory 2 and Female Dormitory 2: The front
desk of Male Dormitory 2.

I ~#i2 e RAFB-PERFS. Mails and postal parcels receiving time
#p 109:00-21:00 (% ¥ ¥ {72 4) - Daily: 09:00-21:00 (to be announced separately
during the New Year holidays).

+ ~ iE #LA&J26. Disciplinary regulations

FREBFHIEGE2 e R EH A (FL A GH ERE) P - Unauthorized
persons who receive certified mail or postal parcels will be dealt with in accordance with the
University’s “Regulations for Student Dormitory Counseling.”

SN AEBREF A T ki RELE O RFREPRER S B o 7.0 These
Directives are passed in the Office of Student Affairs meeting and approved by the University President
for implementation, same for the amendments.



