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Guidelines for Student Dormitory Room/Bed Changes

Approved at the 1st Special Meeting of Student Housing for the 2026 Academic Year on September 22, 2026.

To facilitate dormitory room/bed changes for residents and establish consistent procedures for bed

reassignment, these Guidelines for Student Dormitory Room/Bed Changes (hereinafter referred to as the

“Room/Bed Change Procedures”) are hereby established.

I. Application Procedures

(1) Individual Room/Bed Change

1.

2.

Residents who wish to change to a different dormitory or a different room type shall submit an
application for an individual room/bed change.

The Student Housing shall process applications according to the applicants’ computer-generated
lottery numbers. When a bed becomes available, room/bed changes shall be processed in sequence
based on such numbers.

After a bed has been assigned, the applicant will be notified by email to complete the subsequent
room/bed change and check-in procedures.

(2) Mutual Room/Bed Exchange

1.
2.

A mutual room/bed exchange refers to an exchange of assigned beds between two residents.
Applications for a mutual room/bed exchange are limited to residents staying in the same dormitory
and the same room type.

An application may be submitted only with the consent of both residents involved in the exchange.
Residents who wish to change to a different dormitory or a different room type are not eligible for a
mutual room/bed exchange and shall instead apply for an individual room/bed change.

Il. Important Notes

1.

Each resident may apply for a room/bed change only once per academic year, including the winter and
summer breaks.

If a room/bed change involves a refund or additional payment of dormitory fees, such matters shall be
handled in accordance with the National Taiwan Normal University Regulations for Student Dormitory
Counseling. Residents who are required to pay additional dormitory fees must complete the payment
before checking in to the new room/bed.

Electricity charges and other applicable expenses associated with the resident’s original room shall be
settled by the dormitory counselor.

Once a room/bed change has been approved, the resident will be notified by email. The notification
will be sent to the email address registered in the Dormitory Application System.

During designated dormitory move-in periods, applications for room/bed changes will only be received
and will not be processed until the move-in period has ended.

Beds assigned to first-year undergraduate students and continuing undergraduate students may not be
exchanged. Beds assigned to undergraduate students may not be exchanged with those assigned to
master’s or doctoral students.

After a room/bed change application has been approved, the resident shall complete the check-out
procedures for the original bed and the check-in procedures for the newly assigned bed within the
specified period stated in the notification.

In case of any discrepancy between the English version and the Chinese version, the Chinese version
shall prevail.



