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National Taiwan Normal University Dormltory No. 7 Check-In Notice
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I. Check-in:

1. Use student ID to access the dormitory. Please finish the new student physical examination as soon
as possible to receive the student ID.

2. One representative from each dorm room signs to pick up the remote control for air conditioner.
3. Check-in in person required and no commissioning to third person for collecting the key. No early
check-in but check-in can be postponed.
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1. Check-out
1. Students will need to clear out the room before applying for check-out at the counter.
List of public property and equipment and environmental checklist will be inspected
for any damage of public property or missing items.
2. After finishing check-out, sign and return the key and remote control of air conditioner
(student will need to pay NT$50 and NT600 for any missing or damage).
3. Students who wish to check out during the semester shall contact the Dormitory No. 7 counter
between 09:00-17:00, in order to assure the subsequent refund procedures for security deposit
later.
4. The students can entrust colleague to make payment and return the key. Early check-
out is accepted but should not be postponed as it will affect the interests and rights of
other people’s accommodation.
5. If for personal factors, the student may not have to share the room water and electricity
bill with the consent from the roommate. A letter of consent signed by all roommates
are required.
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I11. Water and Electricity Bill:
Dorm rooms electricity fees are charged by reading meter. The electricity bill is calculated by
floating price and shared by roommates. The heat pump fees include electricity bills (charged by
meter), water fees (charged by meter), and heat pump maintenance fees (NT$50 per person per
month).
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IV. Repair Notice:

1. Upon check-in, in case of damage and malfunction with the dormitory facilities, please register with the
“Dormitory Repair System.” Repair report path: Log in at the NTNU Homepage University Affair
Administration Information Portal/Click “Student Dorm Related System” of application system/click “dorm
repair system” — Since the volume of repair at the beginning of the semester is huge, priority handling will be
given to emergency repair (e.g. door locks, doorknobs, metallic staircase and bedrails). Students will need to
regularly report repair for the damage of public property.

2. For use of dormitory internet, please configure to “automatically receive IP address.” The
configuration method is posted on the Dormitory No. 7 bulletin or could be checked out on the
Information Center website (https://www.itc.ntnu.edu.tw/index.php/dormitory_network/).

3. For malfunction with dormitory internet, please visit the Information Center website and click “internet
service” for repair.
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V. Access Control Rules:

1. The 2nd floor of the building is a gender-friendly floor. The male floors from 3rd floor to 8th floors. The
female floors are from 9 to 12 floors. Do not access the floors of opposite sex or else violators are subject to
penalties according to the Regulations Governing the Management of Student Dormitories.

2. Doors at the first floor of Dormitory No. 7 closed daily between 00:00 and 06:00. Please enter from the side
door with student ID card as the access card.

3. Do not use the emergency button (Green box) or open the “Escape Exit” for non-emergency incidents.
Violators will be punished.

4. In case of encountering harassment by unknown persons or any accident, please inform the Dormitory No. 7
counter or mentor in charge to seek for help.
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VI. Visitation Rules:

1. Visitation is limited to visitors of the same sex. Visitors shall go the counter on the first floor of
Dormitory No. 7 during visitation hours (visitation hours shall be resolved by each year of
Dormitory No. 7 Committee before making announcement), and the boarding student shall apply
for visitation registration with exchange of visitor’s ID card. Visitors shall wear yellow vests to
enter the dormitory restricted area.

2. Meeting venue for non-visitation hours is the lobby on the first floor do not go upstairs. Violation
against visitation rules shall be disciplined by the relevant regulations.
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VII. Hot Water Supply:
Hot water is supplied 24 hours a day. Please use the bathroom in different time intervals during
cold days. Try to avoid after 22:00pm as the hot water supply may be inadequate during the peak
interval. Please conserve energy and water consumption.
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VIII. Rules for Environmental Inspection:

1. Maintain adequate space in hallway passage to prevent the obstruction of escape routes. Do not
leave garbage and personal items in the hallway and shared areas, as the Dormitory Center staff
will inspect the environment from time to time every week. Violation against visitation rules shall
be disciplined by the relevant regulations.

2. To prevent student slipping and keeping the pathway unobstructed, please hang the rain gears on the
racks by the doors of each dorm room.

3. Itis prohibited to raise pets or animals (excluding guide dogs) in the dorm room to maintain public hygiene.
Violation against visitation rules shall be disciplined by the relevant regulations.

4. Do not adhere or renovate the dorm room: Adhesive flooring, desktop, closet, wall and other indoor
facilities. Return the room as is upon checkout. Violators will need to compensate at the original
price.
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IX. Waste Treatment:
1. The garbage truck will park at the land in front of Dormitory No. 7 daily between 09:50~10:50pm.
2. Boarding students will classify the rcyled items and kitchen waste and take them to the 1%
recycling site.
3. For large wastes, boarding students need to discard in the venue and by the time announced each
semester. During other time, students can take the wastes to the recycling site by the side door of
Gongguan Campus Library.
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X. Laundry Room:

1. There are two washing machines, 1 dryer, and 1 spin dryer on the two sides of each floor for use by
boarding students. For any malfunction, please report for repair and indicate the location of the
machine.

2. Hang the clothes on the two sides of the laundry room. Do not store personal items or garbage in the laundry room.
Violation against visitation rules shall be disciplined by the relevant regulations.

L BB
%ﬁ%&?ﬁ¥%é’wwa%%%*& w5ﬁ¢ I%@‘#rlf&%K’%ﬂ$ﬁ
EAPRE R T o B F R F AP RE L FE ST VAR H R B -
XI. Simple Kitchen:
All floors come with a simple kitchen. After using the facilities, please clean up and remove all
personal items and garbage. Violation against visitation rules shall be disciplined by the relevant regulations.
Improper use causing damage in public property shall be compensating according to the
Regulations Governing Dormitory Public Property Abnormal Damage Compensation.
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XII. Post Mail Rules:
1. Please indicate the dormitory no., dorm room number and full name of recipient in Chinese on the
mail. Do not use nickname or English name.
116059 No. 88, Sec. 4, Dingzou Road, Wenshan Dist., Taipei City

Dormitory No. 7 []J[_ ][ ][ ]IDorm Room [_]J[_][_] (Name)

2. An email notice for registered mail and package will be sent to the student. Please pick up the mail or package
at the Dormitory No. 7 counter with the student ID.

3. The dormitory counter will not collect freezing/refrigerated and COD postal item.
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XI1I. Electricity Safety Use Rules:

1. The dorm room are currently open to use of small refrigerator under 130L with application.
Boarding students may not use or hold high-power consuming electronic alliances over 500 Watts
(except for hairdryers). Violation against visitation rules shall be disciplined by the relevant regulations.

2. To use any small home appliance such as hairdryer, please verify that the unit is turned off before
plugging in to prevent high instantaneous current and circuit overload. Electricity leak from the
hairdryer could cause power outrage and do not use the hairdryer in that case.
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XIV. Bed Application, Waiting List Related, Securities Deposit, and Application for Dormitory Certificate:
For undergraduates, please contact Ms. Feng Tel:(02)7749-3322 Email: fish516@ntnu.edu.tw
For master or doctorate, please contact Ms. Su Tel:(02) 02)7749-6922 Email: su0427@ntnu.edu.tw
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XV. Feedback on Dormitory Life:
Dormitory NO. 7 Manager Ms. Wang Tel:(02)7749-6927 Email: hsiaowei23@ntnu.edu.tw
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XVI. Other Channels:

1. Boarding students will need to pay attention to the announcement and information posted on
the dormitory bulletin in their best interest.

2. Student Housing website: http://www.ga.ntnu.edu.tw/dorm/
3. Student Housing mailbox ssa@deps.ntnu.edu.tw
Lo N EERWRERT S
EF EEFyea g 0 (02)7749-6528
SR E R E R 0 (02)7749-6914
g - £/ #H :(02)7749-6928
XVII. Important Contact Numbers:
Mentor in Charge Office: (02)7749-6528

Gongguan Campua University Security Office: (02)7749-6914
Dormitory No. 7 Campus Counter: (02)7749-6928
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Sincerely Yours
Gongguan Campus Dormitory No. 7
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